
Australian Immunisation Register (AIR)  

July 2020 

How to submit and update data in the AIR 
 

1. Update details 
 
Log in through PRODA 
 

 

 
 
Select: Identify Individual 

 
 
 
Enter Medicare Number and IRN (Individual Reference Number)  
Or  
Enter persons Surname, First Name & DOB (dd/mm/yyyy) 
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Select: Individual Details 

 

Due Details Screen 

This will appear if no vaccines are overdue: 
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Immunisation History Screen 

 

 

To view more of the Immunisation History, CLICK:      

You can also now sort by Date/Vaccine/Brand/Status/Reason Code: 
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2. Record an encounter 

Select: Record Encounter 

 

 

The following screen will appear to add another vaccine 
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The following screen will appear – then check details 

 

Then the following screen will appear 
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3. Update Encounter 

Correct errors in encounters online 

 

The following screen will appear – you can only modify those encounters with a  
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4. Payment Statements 

You can choose to receive your payment statements ‘Online’ or ‘Paper’ 

 

 

5. Update Provider Details 
This allows you to update your email details 

Select: Provider Menu 

 

 


